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WESTHILL INSTITUTE

August 18, 2011
(English Version)
Dear Westhill Parents,

Welcome back to school! My name is Marisela Mufioz and I
would like to present myself as the Principal at the Santa Fe
Elementary Campus and Assistant Headmaster for this school year,
2011-2012.

I've had the great opportunity and the privilege to work for the
last nine years in Westhill Institute, first in Athos, as a Teacher and
Technical Director for five years, then, in Middle & High School as the
Psychology Councelor, for a year, and after in the Carpatos Campus
as the Principal and Assistant Headmaster for these last three years.
Now I'm very enthusiastic to work in the Santa Fe Elementary
Campus with the same job as in Carpatos.

Although some of you might already know me from the past
school years, I'd like you to know a little about my background, I
have a bachelor’s degree in Clinical Psychology, a degree in Children’s
Psychology and I have worked as a therapist for 24 years, I recently
obtained a Master’'s degree in International Education. I've been
specialized working with children because I truly believe this stage to
be the most important of all in means of learning, socializing, being
original and enthusiastic. I also believe families and schools should
work together in order to get the best from children, so I will be
opened and glad to hear from all of you and make our school better
and better each day.

I'm looking forward to working with your children and
challenging them to be life long learners, problem solvers, creative,
happy, and proud children. I'm sure this will be an exciting year of
growth for both, your children and Westhill Institute, I really hope to
exceed your expectations.

Best Wishes,
Marisela Munoz



Entering and Dismissal Changes

PS1, PS2, PK, K: Same schedules

Entrance: 8:00am Limit time: 8:10am
Dismissal: 1:15pm
School Bus leaves at: 1:20pm
After School: 1:45pm to 2.45pm
Elementary:
Entrance: 7:45am  Limit time: 7.55am
Dismissal: 2:45pm
School Bus leaves at: 3:15pm
After School: 3:00pm to 4:00pm

< NOTE:

1. No child will be allowed to enter school after the limit time.

Please help us respect this rule. Let’s teach our children that
being punctual is a great value and responsibility.

We will have a 20min homework duty with teachers for those
children who have to wait for older siblings in MS/HS dismissal
time, or for children leaving on the school bus.

School Supplies

If you bought school supplies in “Casa Batiz”, the supplies
should be in school by now, please call the Secretary Areli so
she could help you keep track the material.

If you just recently asked for the supplies in “Casa Batiz”,
please let us know when you will bring them to school.

If you bought school supplies on your own, we are expecting
you to bring them to school during this week (August 8-12).

If you are still travelling or haven’t bought the school supplies,
please bring them on Monday directly with Areli.

PLEASE DO NOT BRING IT TO CHILD'S CLASSROOM.

Open House

As you know, each year, we have our Campus Presentation. This

year,

we will have it sooner so you can meet me and your child’s

teachers. It will be a great opportunity to ask questions and know
everything going on during this school year. You will get the school
calendar, and the parent’s handbook.

Date: Monday, August 29"

Time: 5:30pm



Grades, Groups & Staff

Grade | Group Teacher
PS2 A Miss Olga Martinez del Campo
PK A Miss Zazil Romo
PK B Miss Ma. Angélica Alvarez
K A Miss Marifer Ondarza
15t A/B English: Miss Oriana Campbell
Spanish: Miss Eva Chavez
ond A/B English:
Spanish: Miss Margarita Longoria
3rd A English: Mr. Jess Mc Guiness
Spanish: Miss Elsie Pifia
4th A/B English: Miss Isela de Leon
Spanish: Miss Irene Reyes Mascorro
5th A/B English: Miss Emma Butler
Spanish: Mr. Fernando Castellanos
Grades Specialist Class Teacher
PS2-5th French I Madame Carmen Aguilera
15t -5t French II Madame Liliana Padua
1st - 5th French III Monsieur Youness Naji
1t - 5™ ESL Miss Silvia Rueda
1st- 5t SSL Miss Olga Haneine
PS2- 5th Music Miss Tania Pérez
PS2-K Music & Movement Mr. Rosendo Gaspel
PS2-5% Computer Class Mr. Valentin Gaubeca
15t-5t Science Miss Daisy Salva
15t-5t Drama/Theatre Mr. Rosendo Gaspel
1%t -5 Art Mr.
3rd-5t US Program Mr. Jess Mc Guiness
15t-2nd US program Miss Silvia Rueda
PS2-5 Physical Ed Mr. Carlos Barreira
PS2-5% Swimming Mr. Carlos Morfin
PS2-5 Library Miss Maribel Montoya
PS2-5t Special Ed Miss Ana Cristina Tavarez
Miss Dulce Torres
PS2-5 Psychology Councelor Miss Fernanda Franco

PS2-5th

Substitute Teacher

Miss Kim Kilian




Administrator Duty

Name

Headmaster

Mr. Charles Zeller

Principal &
Assistant Headmaster

Miss Marisela Mufioz

Curriculum Coordinator
Director

Mr. Albert Wynder

Technical Director

Miss Lull Gonzalez

Kinder Coordinator

Miss Jimena Salazar

IB Coordinator

Miss Magaly Ulloa

Principal’s Assistant

Miss Kim Kilian

Principal’s Secretary

Miss Magali Rodriguez

Secretary

Miss Areli Acosta

SEP Secretary

Miss Angélica Estrada

After School & School
Bus Secretary

Miss Yolanda Torres

Receptionist

Miss Cristina Ramirez

Nurse

Miss Josefina Martinez

Head Admissions

Miss Alice Nieto

Elementary Admissions

Miss Gema Greco

MS/HS Admissions

Miss Irasema Tellez

Other Campus
Administrator’'s Duty

Name

MS/HS Principal

Mr. Enrigue Vargas

MS/HS SEP & UNAM
Director

Miss Miriam Maciel

Carpatos Campus
Elementary Principal

Miss Loren Kassem

Carpatos Campus
Technical Director

Miss Maggie Yafiez

Kinder Coordinator

Miss Maru Zamora

For any questions, suggestions or comments, please feel free to call,
come and see me or email to mariselamunozwi@hotmail.com

Best Regards,
Marisela Mufoz
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WESTHILL INSTITUTE

18 de Agosto, 2011
(Version en espanol)

Queridos Padres de Familia de Westhill Institute,

Les deseo una cordial bienvenida. Mi nombre es Marisela Mufoz
y me gustaria presentarme como la Directora del Campus de Primaria
Santa Fe y Subdirectora General, durante el afo escolar 2011-2012.

He tenido la gran oportunidad y el privilegio de trabajar durante
los ultimos nueve anos en Westhill Institute, primero en el Campus
de Athos como maestra y directora técnica durante cinco afnos,
después, un afio en Secundaria y Preparatoria como Psicdloga y
durante los ultimos tres anos como Directora del Plantel de Carpatos
y Subdirectora General. Ahora, me complace tener la oportunidad de
trabajar en el Campus de Primaria y kinder Santa Fe.

Aunque algunos de ustedes probablemente ya me conozcan y
me recordaran, quisiera describir algo de mi curriculum. Tengo la
Licenciatura en Psicologia Clinica con especializacién en Psicologia
Infantil y diplomado en Terapia de Juego, he sido Terapeuta de nifos
y adolescentes durante 24 anos. Recientemente terminé la Maestria
en Educacion Internacional. Me he interesado en la nifiez porque creo
firmemente, que es la etapa mas importante en términos de
aprendizaje y socializacidon. La creatividad y autenticidad en esta
etapa, son sin duda, caracteristicas que debemos enriquecer y
fomentar. Creo también, que la escuela y las familias debemos
trabajar en conjunto para que lograr obtener de los ninos lo mejor de
si mismos; por tanto, me alegrarda escuchar comentarios Yy
sugerencias que nos ayuden a ser mejores cada dia.

Espero con entusiasmo trabajar arduamente, en conjunto con
todo el personal docente y administrativo en favor del aprendizaje de
los alumnos de Westhill Institute. Espero que excedamos sus
expectativas.

Mis Mejores Deseos,
Marisela Mufioz



Cambios en Entrada y Salida

PS1, PS2, PK, K: Mismos Horarios

Entrada: 8:00am Tiempo Limite: 8:10am
Salida: 1:15pm
Salida Camién de escuela: 1:20pm
After School: 1:45pm a 2.45pm
Primaria:
Entrada: 7:45am Tiempo Limite: 7.55am
Salida: 2:45pm
Salida Camidn de Escuela: 3:15pm
After School: 3:00pm a 4:00pm
<+ NOTA:

1. A ningun alumno se le permitira la entrada después de la hora
limite de tiempo. Por favor ayldenos a respetar esta regla.
Ensefemos a nuestros ninos que la puntualidad es un valor que
refleja responsabilidad y respeto.

2. Tendremos una guardia de 20min. por parte de maestros para
aguellos alumnos que tendran que esperar a que sus hermanos
de secundaria y preparatoria salgan de la escuela, asi también
para aquellos alumnos que utilicen transporte escolar.

Utiles Escolares

* Si compraron los utiles escolares en “Casa Batiz”, los utiles ya
deberan estar en la escuela, por favour confirmer con Miss
Areli, para dar seguimiento a su compra.

* Si recientemente pidieron los utiles a “Casa Batiz”, es probable
gue ya no los entreguen en la escuela, por lo que les pedimos
nos hagan saber cuando nos los harian llegar.

» Si adquirieron los utiles en algun otro lugar, esperamos que los
entreguen en la escuela durante esta semana, anterior al
comienzo de clases (del 7 al 12 de agosto).

* Si aun estan viajando y no han comprador los Utiles escolares,
favor de llevarlos directamente el lunes y entregarlos a Miss
Areli.

¢ SUPLICAMOS NO ENTREGAR UTILES ESCOLARES EN EL SALON
DE CLASES.



Casa Abierta

Como sabran, cada afo, tenemos la presentacién de nuestro plantel.
Este ano, lo haremos con mas anticipacién con el objetivo de que me
conozcan y conozcan a todos los maestros. Esta sera una gran
oportunidad para que aclaren dudas. Asi mismo, tendran toda la
informacion académica, el calendario anual y el manual de padres.

Fecha: Lunes, 20 de Agosto
Hora: 5:30pm

Grades, Groups & Staff

Grado | Grupo Maestra (0)
PS2 A Miss Olga Martinez del Campo
PK A Miss Zazil Romo
PK B Miss Ma. Angélica Alvarez
K A Miss Marifer Ondarza
1° A/B Inglés: Miss Oriana Campbell
Espafiol: Miss Eva Chavez
20 A/B Inglés:
Espafol: Miss Margarita Longoria
3° A Inglés: Mr. Jess Mc Guiness
Espafiol: Miss Elsie Pifia
4° A/B Inglés: Miss Isela de Leon
Espafiol: Miss Irene Reyes Mascorro
5o A/B Inglés: Miss Emma Butler
Espafiol: Mr. Fernando Castellanos
Grados | Clase Especialistas Maestra (0)
PS2-50 Francés I Madame Carmen Aguilera
1° -5° Francés II Madame Liliana Padua
lo - 50 Francés III Monsieur Youness Naji
1° - 5° ESL Miss Silvia Rueda
1°-5° SSL Miss Olga Haneine
PS2- 50 Mdusica Miss Tania Pérez
PS2-K Musica y Movimiento Mr. Rosendo Gaspel
PS2-5° Computacién Mr. Valentin Gaubeca
1°-5° Ciencias Miss Daisy Salva
1°-5° Drama/Teatro Mr. Rosendo Gaspel
1° -5° Arte Mr.
3°-5° US Program Mr. Jess Mc Guiness
1°-2° US program Miss Silvia Rueda
PS2-5° Educacion Fisica Mr. Carlos Barreira
PS2-5° Natacion Mr. Carlos Morfin
PS2-5° Biblioteca Miss Maribel Montoya
PS2-5° Educacion Especial Miss Ana Cristina Tavarez
Miss Dulce Torres
PS2-5° Psicologia Miss Fernanda Franco




PS2-5° |  Maestra Substituta

| Miss Kim Kilian

Administracion

Nombre

Director General

Mr. Charles Zeller

Directora y
Subdirectora General

Miss Marisela Mufioz

Director de Coordinacién
Curricular

Mr. Albert Wynder

Directora Tecnica

Miss Lull Gonzalez

Coordinadora Kinder

Miss Jimena Salazar

Coordinadora de IB

Miss Magaly Ulloa

Asistente Directora

Miss Kim Kilian

Secretaria Directora

Miss Magali Rodriguez

Secretaria

Miss Areli Acosta

Secretaria SEP

Miss Angélica Estrada

Secretaria de After
School y Transporte

Miss Yolanda Torres

Escolar
Recepcionista Miss Cristina Ramirez
Enfermera Miss Josefina Martinez

Directora de Admisiones

Miss Alice Nieto

Admisiones Primaria y K

Miss Gema Greco

Admisiones Sec/Prepa

Miss Irasema Tellez

Administradores otros
planteles

Nombre

Director Sec y Prepal

Mr. Enrigue Vargas

Directora Técnica
SEP y UNAM

Miss Miriam Maciel

Directora
Plantel Carpatosl

Miss Loren Kassem

Directora Técnica
Plantel Carpatos

Miss Maggie Yafiez

Coordinadora Kinder

Miss Maru Zamora

Para preguntas y sugerencias, comunicarse via telefonica, pasar a la
oficina o comunicarse via mail a mariselamunozwi@hotmail.com

ATENTAMENTE
Marisela Munoz




